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ASSIGNMENT INFORMATION:

To be provided by the agency to the worker within 3 days of the start of any placement.

	Worker Name
	
	Date When Handed this Assignment Information
	


	Name of Workplace / Labour-User
	

	Location(s) of Workplace(s)
	

	Nature of Business
	

	Potential Start-Date
	

	Actual Start-Date
	

	Duration of the Assignment
	

	Likely End-Date
	

	Type of Work
	

	Experience Required by Labour-User
	

	Training Required by Labour-User
	

	Qualifications Required by Labour-User
	

	Professional Authorisations Required by Labour-User
	

	Hours Required to Work
	

	Health & Safety Information
	

	Information on the Workplace(s)
	

	Travel Directions
	

	Timetable
	

	Details of Duties
	

	Details of any Special Needs
	

	Individual Needs (where Relevant)
	

	Policy for 1-2-1 Work (where Relevant, ref Safeguarding)
	

	Details of How to Communicate with Parents
	

	Details of How to Communicate with Class Teacher
	

	List Other Relevant Adults
	

	Detail Line Management
	

	Any Relevant Risk Assessment from the Labour-User
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